
Restricted 
User 

User Leadership Sponsor
Resource 
Manager

Project
Manager

Timecard
Admin

Timecard
Report 
Runner

Financial
Admin

PMO 
Funding 
Admin

Viewable Main Links
Workspace           

My Tasks           
My Calendar           
My Notices           
My Projects          
My Completed Tasks           
My Managed Tasks  

Plan         
Plan> Proposed Projects          

View rights only, for 
projects user type is 
associated with 

    

View rights for all 
projects, even those not 
associated with user 
type

 

Plan> Create Project 
Request          

Plan> Project Templates         
View rights for all pre-
existing templates - 
Cannot create/ edit 
templates 

   

View rights for all pre-
existing templates - 
Can  create/ edit 
templates 



Manage           
Manage> Projects (Brief)          
Manage> Projects 
(Detailed>          

View rights only, for 
those projects which  
user type is assigned/ 
associated with 

     

View rights only, for all 
projects, even those 
that user type is not 
associated with 

 

Manage > AIR 

        

View rights for all 
Action Items/ Issues/ 
Risks and Plan across 
all  projects, assigned to 
all  resources 

  

View rights only, for 
projects to which user 
type and other 
resources are assigned - 
No edit / create rights 

  

View rights only, for 
projects to which this 
user type is assigned - 
no edit/ create rights    

View and  edit rights - 
user can raise Actions/ 
Issues/ Risks/ Plan 
details 

Manage> Watchlist         
View rights to tasks 
assigned to other 
resources by User (not 
across all projects). 

 

View rights for all tasks 
across all projects 
assigned to all users 
types

     

Manage> Resources         
Ability to view resource 
capacity, utilization 
(planned and actual), 
for all resources 
organized by group, 
across a specific date 
range

     

Reports & Analytics         

Power User 



View rights and ability 
to  export reports for in-
flight projects, project 
proposals and resource 
utilization across all 
projects 

       

Funding         
Manage Accounts & 
Allocations 

SOP98 Reporting 
Timecards           

Timecards> My Timecards          

Approve Timecards> (PM)  

Approve Timecards> (RM)  

Administer Timecards 
Ability approve/ reject 
timesheets for all 
resources 



Reports  
Ability to review time 
card specific reports  

Administer 


